VACANCY CIRCULAR

The following post is required to be filled up on deputation basis in Sardar Sarovar Construction Advisory Committee, Vadodara, a subordinate office of the Ministry of Water Resources, Government of India from amongst suitable officials working in Central Government or States Governments and fulfilling the eligibility criteria mentioned against post.

	Sl. No.
	Name of post
	No. of vacancy
	Pay Scale 
	Remarks

	1
	Lower Divisional Clerk (LDC)
	01
	Rs. 5200-20200 and Grade Pay Rs.1900

pre revised scale of Pay 3050-25-2950-80-4500)
	


Classification of post:    General Central Service Group ‘C’ Non Gazetted, Ministerial

Educational and other qualifications:


Lower Divisional Clerk (LDC): One Post 

The appointment will only be on deputation from amongst suitable officials:

Deputation : Officer in  the Central Government, State Governments and statutory undertakings
                     holding analogous post with knowledge of English or Hindi typing.

                    Period of deputation including period of deputation in another ex-cadre post held immediately preceding this appointment in the same or some other Organisations/ departments of the Central Governments, State Government or statutory undertakings shall ordinarily not exceed three years.

The deputation shall be governed by the terms and conditions contained in the Ministry of Personnel, Public Grievances and Pension, Department of Personnel & Training, New Delhi’s O.M. No.2/29/91/Estt.(Pay-II) dated 05.01.1994 as amended from time to time.

The official selected for appointment on deputation basis will have the option to draw his grade pay in the present cadre plus deputation (duty) allowance or to get the pay fixed in the scale of the deputation post in terms of the Department of Personnel and Training’s O.M. No.2/29/91-Estt. (Pay.II) dated 05.01.1994 as amended from time to time. The maximum age limit for appointment by deputation shall be not exceeding 56 year as on the closing date of receipt of applications.

Applications with full particulars of the interested and eligible officials, who can be relieved at short notice, may be sent in the following proforma duly signed by them (with an advance copy) to : Assistant Secretary, Sardar Sarovar Construction Advisory Committee, Government of India, Ministry of Water Resources, 4th Floor, A-Block, Narmada Bhavan, Indira Avenue, Vadodara-390 001, through proper channel, to reach within 60 days from the date of publication of the advertisement in the Employment News/ Rozgar Samachar. 


The Cadre Controlling/Administrative Authority of the official concerned, while forwarding the application are also requested to send (i) up-to-date photocopies of Annual Confidential Reports (ACRs) dossiers for the last 5 years duly attested (by an officer of status not below the rank of Under Secretary); (ii) Integrity Clearance Certificate (IC); (iii) Vigilance Clearance Certificate (VC); and (iv) List of Major/Minor penalties (MMP), if any, imposed on the candidate during the last five years OR No Penalty Certificate, as the case may be; and should certify that the particulars furnished by the official are correct. The original CR dossiers of the empanelled official shall be sent by the parent department as and when asked for. 

Last date of recipt of application:within 60 days from the date of advertisement in the Employment News/ Rozgar Samachar.

PROFORMA (I)

CURRICULUM VITAE  PROFORMA


Application for the post of _________________________on deputation in SSCAC.From suitable officials already working in Central Government and state Government
	1
	Name 
(In Block letters)
	:
	

	2
	Address (In Block Letter)


	
	

	3
	Father/Husband Name
	:
	

	4
	Date of Birth (In Christian era)
	:
	

	5
	Date of Retirement
	:
	

	6
	Present post held (Regular Basis)
	
	

	7
	Whether belongs to SC/ST/OBC
	
	

	8
	Educational Qualifications
	:
	

	9
	Details of employment in chronological order indicating the following details: 

(Enclose a separate sheet, if necessary, duly authenticated by your signature)




	Name of Organisation/Department
	Post held
	Scale of Pay 
	Basic Pay
	Period
	Place of posting
	Nature of duties

	
	
	
	
	From
	To
	
	

	
	
	
	
	
	
	
	


	9


	Nature of present employment i.e. Ad-hoc or Temporary or Quasi-Permanent or Permanent
	:


	

	10
	In case the present employment is held on deputation/contract basis, please state:-
	
	

	
	a) The date of initial appointment
	:
	

	
	b) Period of appointment on deputation/contract
	:
	

	
	c) Name of the parent office/organization to which you belong
	:
	

	11
	Additional details about present employment

Please state whether working under (indicate the same of your employer against the relevant column)
	:
	

	
	a) Central Government
	:
	

	
	b) State Government
	:
	

	
	c) Autonomous Organisation
	:
	

	
	d) Government Undertaking
	:
	

	
	e) Universities
	:
	

	
	f)  Others 
	:
	

	12
	Are you in Revised Scale of Pay? If yes, give the date from which the revision took place along with Pay Band and grade Pay and also indicate the pre-revised scale
	:
	

	13
	Total emoluments per month now drawn

	:
	

	14
	Additional information, if any, which you would like to mention in support of your suitability for the post.

(This among other things may provide information with regard to (i) additional academic qualifications (ii) professional training and (iii) work experience over and above prescribed in the Vacancy Circular/Advertisement) (Note: Enclose a separate sheet, if the space is insufficient)
	:
	


I have carefully gone through the vacancy circular/advertisement and I am well aware that the Curriculum Vitae duly supported by documents submitted by me will also be assessed by the Selection Committee at the time of selection for the post.
Place: 

Date:   




                                               (Signature of the candidate)
Address: ______________________________
Countersigned

(Employer with Seal)
PROFORMA (II)

(TO BE FILLED IN BY THE LENDING/ SPONSORING AUTHORITY)

1. Certified that that the particulars given by Shri ________________Designation ____________ in the application and  Proforma (I) are correct as per office records.

2. Certified that “No. Vigilance/Disciplinary Case” is either pending or contemplated against him.

3. In case of his selection, he shall be relieved of his duties in this office/Organization/Department, etc., within one month from the date of issue of Appointment Letter to enable him to take up his new assignment in the Brahmaputra Board, Guwahati.

4. His ACR dossiers (in original or photocopies attested by an officer not below the rank of Under Secretary) for the last five years are enclosed in a “sealed Cover”. “No. penalty statement Certificate” and “Integrity Certificate “are also attached to the ACR dossiers.








Signature:








(Name of the Officer of the








Lending/ Sponsoring Authority








along with his Designation)








Name of the Office/








Organization/Ministry/








Department etc. with the 








rubber stamp

Telephone No. :

Fax No. :













Photo signed by applicant








